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Ability Profiler: Complete an ability assessment that is a part of Career Cruising. Each
assessment can assist in guiding you in your next career direction. Presented/Proctored by
Myron Daubert.

The Western Devel opment
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BITS: Basic Computer Skills: Learn essential computer skills like: using the mouse &
keyboard, creating documents, managing files, using the internet, and exploring social me-
dia. Workshops are designed as instructor-led introductions to BITS and include guided
instruction to get started in BITS. Presented by Terry Shreve & Dena Quinn.

Career Cruising!: Learn about assessments and how they improve your job search and
career development. Get introduced to the great employment website fiCareer Cruising0
and how to use it effectively by completing the interest assessment and receiving interpre-
tation and guidance from a career counselor. Presented by Myron Daubert.

Financial Coaching: A newer approach, distinct from financial education or counseling,
to help individuals and families take control of their resources. One-hour sessions. Present-
ed by Susan Taylor, Financial Coach, UW-Extension.

Interviewing: Learn the basics of effective interviewing for employment. Discover the
importance of preparing for the interview, providing a descriptive and appealing represen-
tation of what you have to offer in an interview, and appropriate follow up to the interview.
Presented by Terry Shreve.

Job Seekers Retreat: Re-Energize, Re-Organize and Reflect!: Begin an exciting new
journey by attending this introduction to Job/Career guidance and counseling here at the
Job Center. Learn about internet tools and job/career planners that can enhance your search.
Let& work together to free your mind from clutter and get it focused on your new path.
Presented by Myron Daubert.

Jump Start Your Job Search!: Getting a job isn@ always easy — we can help! This work-
shop is an introduction to the Workforce Development Center and the resources available
here. We will also touch on job search basics and best practices and provide information on
how to access more intensive assistance. .Presented by Della Snyder.

LinkedIn Profile Building: Presented by Myron Daubert. Get tips on how to build (or cre-
ate) your LinkedIn profile and increase your networking and job search power. Open lab,
may come and go during training although some general instruction at beginning.

Apprenticeship Find out about the " earn while you learn" opportunities in Wisconsin's
apprenticeship program! This is an overview of Youth and Registered programs, plus Pre-
apprenticeships and Bridges. With information about basic requirements, applications, and
the Bureau of Apprenticeship Standards website. Presented by Annie Allen-

Wyman (DET Apprenticeship Navigator)

WorkKeys Testing to earn a National Career Readiness Certificate is available at the Work-
force Development Center and at the Library monthly. To earn the certificate, individuals
need to call 888-258-9966 and follow the prompts to get a Key Train Username and Password.
After scoring at least a 3 on the Math, Locating, and Reading pretests, the individual can call
the same number to set up an in person test.

Online Workshops! Just | on to
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(608) 789 -5627.

Work Keys Pretests or Personality Test: Facilitated by Myron Daubert. Take Key Train
assessments to identify skill strengths or to qualify for taking the WorkKey exam to earn
your NCRC Certificate. Or, take a personality test to find job fits through taking a person-
ality assessment.

Résumé Workshop: Presented by Terry Shreve. For those with little or no resume  writ-
ing experience. Learn the importance of resumes. Understand the parts that make up the
resume. Distinguish between and choose the appropriate resume type for you and begin to
develop your resume.

Transferable Skills: Transferrable skills can be used in any occupation. These skills
may be mastery of a machine or a manufacturing process, or proven competency as a lead-
er or trainer. In this workshop, we identify your transferrable skills and learn how to
demonstrate them in today's dynamic job market. Presented by Annie Allen-Wyman.

Walk Through Western: Western Technical College staff will " walk through" the
school's website, and show you how to apply, and look at programs and course offerings.

Generations in the Workplace A " generation" is defined as people of about the same
age who have similar experiences with historical events. You may have a younger boss or
you may supervise people who are a generation older than you. What benefits do genera-
tional differences in values, self-concept, people-skills, and work ethic bring to the work-
place? What kinds of conflicts may need to be resolved? Presented by Annie Allen-
Wyman (DET)

Dress for Success: Employers tell us that what you wear to the interview matters! Your
work ethic may be reflected in your clothing, accessories, and body language. This work-
shop will provide advice and suggestions. Presented by Annie Allen— Wyman (DET)

Dos and DonGs of Applications: Applications are legal documents and whether they are on pa-
per or online they reveal something about your previous work experience and your employability
skills. We will talk about what sort of information is usually on application forms and learn some
tips for doing them right — so you will get that job! Presented by Annie Allen-Wyman

Job Club: Get together with fellow job seekers and chat about a topic facilitated by Myron
Daubert, the Job Service Career Counselor & Dena Quinn.

Resume Reviews: Bring your resume and/or cover letter and Job Service Staff will help
you market your experience, skills, and accomplishments to potential employers. Reviews
are scheduled for 30 minute appointments.

Strategies for the 40+ Job Seeker: Job seekers over age 40 may need to market their
strong work ethic and provide their own contradictions to common age-related stereotypes.
We will identify the most desired soft skills, review resumes for hidden Al am 0ld0 mes-
sages and practice great strategies for older job seekers. Presented by Annie Allen-Wyman
(DET)
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Topics include: Networking, Job Searching Technology, Resume and Job Application, Interviewing, & Your Workplace Skills
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